  PAST DUE — SECOND NOTICE  
[Your Company] · [Phone] · [Email]
To: [Client name]
Our records show the following invoice remains unpaid. Please remit payment immediately or contact us to discuss.
	ORIGINAL INVOICE
	INVOICE DATE
	ORIGINAL DUE DATE
	DAYS OVERDUE

	[#00001]
	[Date]
	[Date]
	[00]



	Original invoice amount
	 
	$0.00

	Payments received
	 
	-$0.00

	Late fee ([0]% per month, per agreement)
	 
	$0.00

	AMOUNT NOW DUE
	 
	$0.00



Pay by: [e-transfer to email / cheque / card link]. Reference invoice [#00001].
If payment has already been sent, please disregard this notice — and thank you.
ACCOUNT ACTIVITY
	Date
	Activity
	Balance

	[Date]
	Invoice [#00001] issued
	$0.00

	[Date]
	First reminder sent
	$0.00

	[Date]
	This notice — late fee applied
	$0.00

	 
	 
	 


[Your Company Name]  ·  [Street Address, City]  ·  [Phone]  ·  [Email]  ·  [Website]
