STATEMENT OF ACCOUNT
[Your Company] · [Phone] · [Email]        Statement date: [Date] · Period: [Start] – [End]
Account: [Client name / account number]
	Date
	Reference
	Activity
	Amount
	Balance

	[Date]
	—
	Balance forward
	 
	$0.00

	[Date]
	INV-[0001]
	Invoice issued
	$0.00
	$0.00

	[Date]
	PMT-[0001]
	Payment received — thank you
	-$0.00
	$0.00

	[Date]
	INV-[0002]
	Invoice issued
	$0.00
	$0.00

	[Date]
	CN-[0001]
	Credit note applied
	-$0.00
	$0.00

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 



AGING SUMMARY
	Current
	1–30 days
	31–60 days
	61–90 days
	90+ days

	$0.00
	$0.00
	$0.00
	$0.00
	$0.00



TOTAL BALANCE DUE: $0.00     Please pay by [Date]
Questions about this statement? Contact [name] at [email] within [14] days.
[Your Company Name]  ·  [Street Address, City]  ·  [Phone]  ·  [Email]  ·  [Website]
